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“Jesus said, ‘Let the little children come to me, and do not hinder them, for the kingdom of God belongs to such as 
these…’ And He took the children in His arms, put His hands on them and blessed them.” Mark 10:14-16 



 

OUR PRESCHOOL 
 
Sonshine Preschool was founded in 1983 as a community outreach mission of Orchard 
Community Church, formerly named Eastminster Presbyterian Church. Upon completion of a 
church remodeling and new buildings project, the  preschool  moved to  new  classrooms  on  
November 1, 1999.  Sonshine  Preschool  is licensed by the  State of  California to care for as 
many as 60 preschool children per day in six classrooms. Licensing also allows for as many as 
10 children in a 2-year old program per day in the church nursery. Sonshine Preschool is a non-
profit school, not restricted because of race, color, national or ethnic origin, or religious prefer-
ence. 
 
A Preschool Board of Directors, selected from the members of Orchard Community 
Church and the preschool parents, is directly responsible for the operation of the preschool. 
 
The Staff consists of a director , teachers, and teachers’ aides who are all trained in early 
childhood education. Our teachers are skilled at planning interesting and challenging activities. 
They are motivated to interact with young children in ways that assist their self-discovery and 
help them to learn to interact and cooperate with others. Individual class size is limited to 10 
children with each teacher. Larger group times, both inside during free choice/centers time and 
outdoors during play time, maintain a ratio of 10 to 1 or less. 
 
The purpose of Sonshine Preschool is to nur ture the growth of children, suppor t their  
families and encourage faith. 
 

OUR PHILOSOPHY 
 
Our philosophy is to nurture the growth of the whole child in a setting that promotes spiritual, 
emotional, intellectual, physical and social development. 
 
Our staff seeks to provide a safe environment where children are protected physically, emotion-
ally and socially as they are encouraged to make friends, become independent, develop self-
esteem and self-control and to make good choices. 
 
We will guide children through the learning process using both self-initiated and teacher-guided 
creative play. Self-initiated play in well-planned settings creates wonderful, natural opportuni-
ties for learning while interacting with others. Teacher-guided learning activities help children 
to build mastery of a wide range of concepts and skills in a more structured group setting. 
 
We seek to provide an environment that encourages the development of faith. Through Bible 
stories, music and day to day activities, children will be given the opportunity to grow in their 
awareness of God’s love for them and the call for us to love God and one another. 
 
Our staff seeks to support the families of our children by partnering with them in this key phase 
of their child’s development and, along with Orchard Community Church, to provide encour-
agement, support and opportunities to grow in faith for the whole family. 
 
Our staff seeks to satisfy the individual and creative needs of each child through our  love, 
supportive behavior and Christian conviction. 
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PROGRAM 
 

Sonshine Preschool is a child-oriented school. It is our belief that preschool children learn 
through creative play, first-hand experiences, and through the use of a variety of materials, 
both indoors and out. We will provide an environment that will nurture and allow the free-
dom,  along with loving guidance, to enhance the growth and development of each individual 
child. 

 
During the first portion of each day, the children are given the freedom to explore various 
learning activities and interest centers. Many activity choices are also available during outside 
playtime. Each child is free to choose what he wants to do, as long as he stays within the lim-
its of consideration for people and things. Each child has freedom with responsibility, and  
with this freedom, he/she can learn and be 
happy. 

 
The young child deals primarily with con-
crete, specific and tangible materials and 
sees greater value in the handling of ob-
jects than in the manipulation of abstract 
symbols which represent them. 

 
Cognitive development occurs through 
hands-on experiences with likenesses and 
differences, sequences, classification, oral 
language and simple scientific observa-
tions. 
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First-hand  experiences  with  art   
media, manipulatives, music, stories, 
field trips and human relationships all 
help to give the child a thoroughly 
satisfying experience of being two, 
three, four or five years old. 
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SCHOOL HOURS 
 

The  preschool is  open  during the  traditional  school  year, usually observing  the  same legal  
holidays and vacation weeks as the public schools in Ventura. Please see the calendar included 
with this handbook (back cover) for  details. Families will be notified if the preschool has 
to close unexpectedly due to unforeseen emergencies. 
 
The Two-Year-Old class is in session from 9:00 to 12:00, Monday through Friday. Children 
may attend the two-day schedule (Tuesday and Thursday), the three-day schedule (Monday, 
Wednesday and Friday) or a five day schedule (Monday—Friday). 
 
When permitted, for preschoolers, an afternoon “Stay & Play” program until 2:00 is offered in 
addition to the regular morning session. A morning “Early Birds” program beginning at 8:00 is 
also offered. Both are optional extensions of the main morning program, and are dependent up-
on adequate enrollment to cover staffing costs.  
These are not available for the Two-Year-Old Program. 
 
A summer school program may be offered when there is interest. The days and hours vary from 
the traditional school year schedules. 
 

ENROLLMENT 
 

Children who are 2 years old when the school year begins are ideal candidates for our Two’s 
classroom. They need not be toilet trained. Children enrolling in the 3, 4, and 5-year-old pro-
gram must be toilet trained to begin the school year. The state requires that parents of each child 
enrolled must provide a physician's certificate of good health, a record of immunizations against 
diphtheria, tetanus, whooping cough, measles (MMR), polio, Hib, Hepatitis B, and chicken pox, 
and a tuberculin clearance before the child may be admitted. Also required by the first day of 
school are a number of other forms of agreement, information, consent and acknowledgment. 
 
Children are admitted on a non-discriminatory basis in order of application, although priority 
enrollment is given to children currently enrolled and their siblings, to children of Orchard 
Community Church members, and to former Sonshine Preschool families. The school reserves 
the right to balance classes as necessary in the judgment of the director and staff. Two criteria 
for  eligibility  in  our  program are the  child’s  emotional  readiness to be separate from his 
parents, and the parents’ readiness to share the care of their child with the Sonshine staff. 



 

REGISTRATION and TUITION 
 

Registration fee 
 
A non-refundable registration fee of $90 for new students or $75 for returning students is paid once a 
year at the time of enrollment. 
 
Payments 
 
Tuition  covers the cost of  running the school for the year and the annual fee is divided into ten equal 
payments. Upon enrollment, one month’s tuition (covering the last payment for the school year) is 
due. Subsequent tuition payments are due on the first of each month, September through May. Tuition 
payments are delinquent after the 7th of the month and are subject to a $10 late fee. 
 
Tuition is $10 less per month for the second child from the same family. Tuition scholarships may be 
available. Please talk with the Director if your family has need for assistance. 
 
All payments are to be handled in the preschool office: 
 Checks should be made payable to “Sonshine Preschool” 
 Receipts will be written for cash payments  
 Debit/Credit cards are not accepted. 
 
Tuition Fee Schedule 
 
Program     Annual  Ten Monthly Payments 
 
Tuesday/Thursday     9:00-12:00  $2200   $220/month 
Mon./Wed./Fri.          9:00-12:00  $2900   $290/month 
Monday-Friday          9:00-12:00  $4900   $490/month  
  
Absence, Withdrawal 
 

As mentioned, tuition covers the cost of running the school for the year and is divided into 10 equal 
payments. It is not altered for family vacations, illnesses or unforeseen closures.  
 
Full tuition is still due: 

• If your child becomes sick at school, sent home and required to stay home for any amount of time. 

• If you decide to keep your child home due to illness 

• If Sonshine decides to close individual classes or the school for any reason, for less than two weeks 

• If you decide to keep your child enrolled at Sonshine but choose not to attend for any reason. 
 
 
In the case of withdrawal during the school year, at least two weeks advance written notice is required. 
That allows us time to contact families on our waitlist without loss of income. 
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ARRIVAL and PICK-UP 
 

Arrival 
 
Preschool begins at 9:00, and the first few minutes of the day are important to the child’s entering and 
adjusting to the group. Before our scheduled start time, our teachers will be busy preparing for the day. 
At your start time, your teacher will be ready and available in the classroom to greet you and your child. 
Please try to arrive no later than 10 minutes after your scheduled start time, since it may feel awkward to 
enter as others are already engaged in activities and can be disruptive to the others. 
 

The person bringing to school should accompany the child through the health check station, sign the stu-
dent in and then deliver them to their teacher at the classroom door. No one other than the child will be 
allowed in the classrooms at this time except under special circumstances. Parents are requited to wear 
masks upon entering classrooms or preschool office. 
 

During the first couple of weeks of school, some children may have trouble separating from their parent. 
This is completely normal. To make separation as easy as possible we recommend: 
   

• Creating a routine and sticking to it. Give a hug and kiss and tell them you will see them at 
pick up 

• Keeping the goodbyes short and sweet will often help your child in the long run. If you stay 
for a prolonged period, your child may take longer to adjust to you leaving. 

 
The staff is here to help. If your child is having a particularly hard time separating, your child’s teacher or 
another staff member will come assist you and your child. The goal is to help the child feel safe and com-
fortable and then work toward getting them engaged in an activity. If your child is upset for a prolonged 
period of time, we will call you to work out a plan to help them acclimate. 
 
Sign-in and Sign-out 
 
All children must be signed in and out by the parent or parent’s agent, who must be at least 18 years of 
age. The signature including the first and last names of that person are required. Inadequate signatures 
may incur fines charged by our licensing agency. These fines are expected to be reimbursed by the par-
ent. Please record the actual time of drop off and pick up.  
 
Pick-up 
 
Preschool ends at 12:00. If your child is to be picked up by anyone other than a parent or authorized 
agent listed on the student’s LIC 700 form, the school must have notice in writing. The first time picking 
up, the new agent must provide identification in the preschool office to receive a notice of clearance. 
 
Late pick-up is stressful for children as they see the other children leaving, and may give rise to insecuri-
ty and fears of abandonment. If you know you will be detained, please notify the office so we can reas-
sure your child. 
 
After the regular 12:00 dismissal, a late fee of $5 will be charged. After 30 minutes, the a fee of $10.00 
will be charged. 
 
Parking 
Please watch carefully for children as you enter and leave the main parking lot. Children are to be super-
vised by their parents between their car and the classroom, and should never be left unattended in their 
vehicle. Please ask for help if you have a little one sleeping. Please do not park at the red curb or in the 
handicap parking spaces. 
 
As you return to Telephone Road from Placid, please use caution and be patient! Cross traffic is moving 
very quickly! Unfortunately, one of our preschool families was involved in one of the numerous acci-
dents that occur at the corner. 
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HEALTH 
 

For the good of the entire school community, only well children should come to school. If a 
child is kept home because of illness, please call to notify the school so communication can be 
made to the appropriate classroom. If a child has a communicable disease such as pink eye, a 
notice will be sent to all parents in the class. 
 
If the teacher feels a child is showing signs of illness at arrival time, she may refuse the child 
admittance. Your child should be kept at home if he or she: 
 

•    Has had a fever, vomiting or diarrhea within the past 24 hours. 

•    Has a heavy nasal discharge. 

•    Has a constant cough. 

•    Is fussy, cranky, and generally out of sorts. 

• Has symptoms of a possible communicable disease. (These are usually sniffles, red-
dened eyes, sore throat and abdominal pain, plus a fever.) Please notify the school at 
once if your child does have a communicable disease, including head lice. 

 
Children who become ill during school hours will be separated from the group and a parent will 
be called. Please be sure that all home, work, cell and emergency phone numbers are kept      
current throughout the school year. 
 
To help us all stay healthy, your student will be guided to wash his or her hands before begin-
ning to handle the classroom materials and equipment. Careful hand washing prevents spread-
ing of germs and allergens as well. 
 
 

ALLERGY ALERT 
 
As you know, the number of children with severe food allergies is rising in California and in the 
nation. Like most other schools, Sonshine has had children in our program who needed help 
avoiding certain foods because of allergies, Type 1 diabetes, or PKU. Those children enjoyed a 
happy, safe preschool experience because of the efforts of our teachers and our parents to      
understand and accommodate each child’s individual needs. 
 
This year, for some of our preschoolers, exposure to peanuts or other nuts can be life 
threatening if it leads to a severe reaction with an inability to breathe (anaphylaxis). Their  
doctors have helped us set up safe procedures at Sonshine, especially regarding foods that come 
into the school. All of our staff is trained and knows how to respond to anaphylaxis. 
 
Our Two-year-old classroom is designated as a no-peanut zone to help us provide a safe set-
ting. You will receive specific guidelines and snack suggestions that are good alternatives to 
peanut butter.  
 
Thank you for your efforts to help us provide a safe environment for all of our students. 
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COVID-19 POLICIES & PROCEDURES  
 

These policies and procedures have been put in place with the health and safety of our students and staff in 
mind. They are intended to help reduce possible spread and to keep our school open. It is possible that there 
could be changes to these policies and procedures at any time during the school year, and we will work to 
communicate those changes in a quick and efficient manner. 
 
In order to attend school it is required that staff and students should be in good health and all family mem-
bers must be free of COVID-19 symptoms. Symptoms include: fever of 100.4 degrees Fahrenheit or higher, 
cough, shortness of breath, chills, fatigue, muscle pain, headache, sore throat, congestion or runny nose,  
nausea or vomiting, diarrhea, new loss of taste or smell. Parents are encouraged to be alert for signs of ill-
ness in their children and to keep them home when they are sick. COVID-19 in children typically presents as 
cold symptoms. For that reason, we are asking that parents take extra caution and if their child presents with 
a fever over 100.4 or with mild, moderate or severe COVID-19 symptoms to call their doctor and request a 
test. A child with a negative test may return 24 hours after they are fever and symptom free.  
 
Exclusion Policy:  
If staff members or a parent believe that they or their child have had close contact with someone with a   
confirmed case COVID-19, they should monitor their health for the above symptoms during the 10 days af-
ter the last day they were in close contact with the individual with COVID-19. Close contact as defined by 
the CDC is if: 

 You were within 6 feet of someone who has COVID-19 for a total of 15 minutes or more 

 You provided care at home to someone who is sick with COVID-19 
 
The staff or child is not permitted to return to school until the end of the 10 day self-quarantine period from 
the last date of exposure.  
 
Staff or children with new or worsening signs or symptoms listed above will not return to school until:  

• In the case of an individual who was diagnosed with COVID-19, the individual may return to school 
when all three of the following criteria are met: 

 at least 3 days (72 hours) have passed since recovery (resolution of fever without the use of       
fever-reducing medications), 

 the individual has improvement in respiratory symptoms (e.g., cough, shortness of breath), and 
 at least 10 days have passed since symptoms first appeared. 

• In the case of an individual who has symptoms that could be COVID-19 and does not get evaluated by a 
medical professional or tested for COVID-19, the individual is assumed to have COVID-19, and the   
individual may not return to school until the individual has completed the same three-step criteria listed 
above. 

• In the case of an individual who was sick but tested negative for COVID-19, the individual may return 
24 hours after fever and symptoms have improved without the use of medication. 

• If COVID-19 is confirmed (with a positive PCR test) in a child, staff member or other adult who has 
been present in the school, the Center will: 

 Contact the Ventura County Department of Health and Community Care Licensing to get further  
instruction and will begin contract tracing. 
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Drop off and Pick Up procedure: 
• Parents or caregivers who are dropping off or picking up are only required to wear a mask when indoors per 

Community Care Licensing. 

• Licensing suggests that when possible, the same parent or caregiver that drops off, also pick up. 

• Parents and students will line up on the sidewalk closest to the bike yard and will follow the line down the 
ramp to the double doors. 

• Students and staff will have health checks each morning before entering the classroom while our county’s 
transmission rate is considered high. These health checks will include temperature checks using a touchless 
thermometer. The CDC defines high transmission as: 10% or higher in the 7-day case average per 100,000. 

• Hand hygiene is strongly encouraged. Parents and children should wash their hands at home before drop-
ping off, prior to coming for pick up and when they get home. 

• Children will be greeted by their teacher at the door of the classroom.  

• Parents or caregivers will say a quick goodbye at the classroom door. If a parent needs to enter the class-
room for any reason, a mask will be required. 

• Parents or caregivers will exit the school through the bike yard after they drop off and after pick up.  

 

On Campus Health and Safety Measures: 
• Anyone who develops a fever of 100.4 or higher, or other signs of illness will be sent home. Please refer to 

the exclusion portion listed on page 7. 

• Staff will wash hands upon arrival each morning. 

• Children will not be allowed to bring toys from home (including stuffed animals or security blankets). 

• Children will need to wash their hands with soap and water for 20 seconds in their classroom upon their 
arrival. 

• Children will be reminded to catch their sneezes and coughs in their elbows or in a tissue. 

• Children will be reminded to keep their hands out of their mouths, noses, and off of their faces. 

• Children will wash hands if they do put their hands in their mouth, nose or if they touch their face. 

• Water fountains will be turned off so please bring a labeled water bottle that they will keep in their cubby. 

• Children will be washing their hands with soap and water for 20 seconds after using the restroom, when 
coming in from outside, and before and after snack.  

• If your child develops symptoms during the day, we will call you and ask you to come pick them up within 
thirty minutes.  

• Children will have visual markers to help them sit in circle time with plenty of distance, and to help them 
line up with distance.  

• Children will be in groups of 10, with one teacher, and we will not be opening up the room dividers when 
transmission in our county is considered high. 

• Children will be outside on the playground with their class only when transmission in our county is consid-
ered high. 

• Staff will be disinfecting high touch areas once during the school day.  

• Staff will be disinfecting all toys at the end of each school day. 

• Each class will have a designated spot for children or teacher to put toys that have been contaminated. 

• Sonshine’s janitorial company uses cleaning products that are hospital grade disinfectants. 
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SNACKS 
 

Snack is served mid-morning and parents are asked to sign up and bring snack for the class on 
a rotational basis. Please sign up on the snack calendar provided for each class. We will       
provide cups and napkins and small pitchers for pouring.  
 
If you miss your scheduled snack day, please bring in a snack to replace the classroom’s back 
up snacks. Nonperishable items would be the best type of replacement. (examples: applesauce, 
raisins, dried fruit, rice cakes, crackers). 
 
Keep in mind the children’s nutritional needs. Daily snacks will include at least two of the four 
basic food groups, as required by State law. Foods low in sugar are a good choice. All store 
bought packaged foods should be brought in their original packaging, unopened and well    
within expiration dates. Menus will be posted for parent review at each classroom. 
 
Our children are encouraged to drink water instead of juice, as recommended by pediatricians.  
Low-fat (1%) or non-fat milk is another good drink choice. No juice drinks will be served at 
snack time.  
 
Your teacher will give you additional snack advice, including suggestions relating to any food 
allergies. Our Two-year-old classroom is designated as a Peanut-Free zone  
  

BIRTHDAYS 
 
The children will celebrate birthdays with their class, and you may wish to send special napkins 
and cups at snack time. A normal, healthy snack must be provided. 
 
PLEASE NOTE:  Birthday invitations may be delivered at school if each child in the class is    
receiving an invitation. Birthday gifts should not be brought to school. We do not want any hurt 
feelings. 

 
DISASTER PREPAREDNESS 

 
Our school is prepared to keep the children on the premises in the event of a major disaster 
such as an earthquake. We have stored emergency first aid supplies, blankets, water and some 
food. Each family will also be asked to provide a small amount of food and warm clothes for 
their child that will be kept in storage and returned at the end of the school year.  
 
We conduct regular earthquake drills to teach the children to “drop, cover and hold on”.     
Regular fire drills practice safe evacuation from the buildings. Lock down drills will also be 
practiced on a regular basis. 
 
Fundraising 
 
In order to purchase new equipment on an ongoing basis and to provide special events, the  
Preschool Board of Directors will organize parent volunteers to lead fundraising activities each 
year. All parents are encouraged to support that committee’s efforts by participating in fund-
raisers that best fit your family’s budget and needs. (More information on page 11) 
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DISCIPLINE 
 
Our goal at Sonshine is to help children learn how to be part of a group setting and how to use 
self-control. One of the many ways our teachers help children to grow in self-control is by    
frequently praising positive behavior. Children are taught to play safely, to be considerate of 
others as they interact with them, and to take care of the learning environment. Our teachers 
model consideration for each individual, giving each child respect and teaching them how to 
cooperate in a group setting. Our teachers guide children by redirecting inappropriate behavior, 
talking about why that behavior is inappropriate and what would be appropriate. 
 
Our teachers help children learn the logical rules such as keeping our hands to ourselves or us-
ing manipulatives as they were designed. Our teachers and staff work hard to praise positive 
behavior in the classroom and on the playground. We will work to redirect any inappropriate 
behavior by getting the child engaged in a positive activity. As a last resort, children may be 
removed from the environment when the behavior is continuing despite our other methods of 
guidance. When the difficult behavior seems to be a regular occurrence, our goal is to partner 
with the parents/guardians to formulate a plan that helps the child. 
 
In some instances, parents will need to pick up their child if they are exhibiting aggressive    
behavior. Aggressive behavior is defined as deliberate, repeated, and uncontrolled behavior 
such as: hitting, biting, kicking, and/or defiance. 
 

If the difficult and/or aggressive behavior becomes chronic, our desire is to partner with the par-
ents to ensure a successful preschool experience. In this partnership, we may seek the expertise 
of outside sources such as the child’s pediatrician, Tri-counties, and/or Ventura Unified Early 

Intervention Center. The goal of the partnership is to come up with a specific Behavioral Inter-
vention Plan for the child that might include an observation and/or an assessment from the 
school district or other agencies in order to best help the child. If the parents/guardians are una-

ble or unwilling to follow this Behavioral Intervention Plan, or if the plan does not help the 
child in the school setting, it may result in the child becoming unenrolled from the preschool. 

 

COMMUNICATION 
 
We strive to do our best to communicate all the important things that are happening here at  
Sonshine. Via email, you will receive monthly newsletters sent out school wide from the office. 
In addition to those monthly newsletters, we will email reminders about important things com-
ing up.  We also will pass out important notes and reminders in your child’s cubby. We post 
notes on our parent board and also on our easel located outside of the preschool office. 
 

Typically, drop off and pick up times can be a busy and a hard time to have a lengthy conversa-
tion with your child’s teacher. The teachers are happy to give a quick report about the day, and 

each classroom has a whiteboard located just outside of their door where you can read about 
what might be happening in the classroom that day. If you need to schedule a longer conversa-
tion with your child’s teacher, we suggest you call the office to set up a time for a phone call or 

in person conference with your child’s teacher. You can also email your child’s teacher. Please 
allow 24 hours for a response and know that emails will be answered during business hours. 
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CLOTHING 
 
Children should wear sturdy, washable clothing that encourages self-help in the bathroom and 
that is appropriate for outside play. In order for the full benefit of our program to be experi-
enced, it is important that children not be fearful or distracted with getting “dirty”. Children will 
be painting, digging, mixing sand and water, running, jumping, climbing, sculpting in clay and 
cooking. Clothing should not inhibit enjoyment of those activities. Paint smocks will be worn, 
but occasionally paint may still damage clothing. Consider shopping at the thrift stores for inex-
pensive preschool clothes, and frequently wear the Sonshine t-shirt you will be given. 
 
Tennis shoes are the best school shoes. Flip-flops, sandals, party shoes, and boots with heels are 
unsafe for running and climbing and may not be worn at school. 
 
Children sometimes get wet or dirty enough to require a change of clothing. All three-year-olds 
and some older children should have a spare set of clothing including a shirt, pants, underwear 
and socks at school. We will provide a place for storage in the classroom. 
 
Please label all sweatshirts, sweaters, jackets and Sonshine t-shirts with your child’s name in 
permanent marker. Items without names often end up in the “Lost & Found” in the office. 
 

TOYS/SHARING 
 
There are to be no toys brought to school from home, for they often create problems or are lost 
or broken. Instead, teachers will encourage the sharing of items from nature or things relating to 
school themes. In the event of separation difficulties, discuss with your teacher bringing a com-
fort item from home. 
 

SONSHINE PRESCHOOL FUNDRAISING OPPORTUNITIES 
 

Please take advantage of these easy fundraising opportunities to benefit our non-profit Pre-
school. Your extended family members and friends (even out of town/state) can participate too! 
The more families that participate, the more our preschool earns. If you have questions pertain-
ing to any of these  programs or  would like to help assist with fundraising efforts, please talk 
with us in the office. Thank you in advance for your support! 
 
Your preferred savings/club card at Ralphs can be linked to our preschool and each time you 
shop, a percentage of your purchase will be donated to our Preschool. 
 
Register Sonshine Preschool as your charitable organization at Amazon Smile and each time 
you place an order, a percentage of your purchase will be donated to our Preschool 
 
Cartridge Recycling Program. Our preschool earns rebates at Office Depot for recycling emp-
ty laser and inkjet cartridges. These rebates help us to reduce our office expenses and focus 
more of our spending on important classroom purchases. A collection box is located in the pre-
school office. Thank You! 
 
Other fundraising opportunities such as Ventura and Santa Barbara Axxess books, See’s candies 
sales at Christmas and Easter as well as various restaurant events will be occurring throughout 
the school year. Participation in these fundraisers is great appreciated. 
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Sonshine Preschool 
Handbook 

Two-Year-Old Program Supplement 
 
Before the first day of school: 

 
Complete child’s registration procedures 
Complete child’s packet of admission paperwork, including the Physician’s    
Report. All Immunizations need to be up to date.  

 

Daily procedures: 
 

 Please drop your child off with your teacher. 

 As your child is greeted, we will pin his/her nametag on the back of your 

child’s clothing. 

 Please give your child’s diaper bag to the teacher. The bag should contain:  

disposable diapers; a change of clothes;  Please do not send medicine or 

personal toys that could be dangerous to small children. 

 Sign your full name and time of arrival on the daily sign-in sheet. Please in-

form us of any special needs, concerns, and/ or medical conditions. 

 Keep the transition as you leave brief. Your child may cry when you leave. 

This reaction is a normal, healthy show of preference for parents. The 

child’s fussing usually stops within a few minutes and becomes less com-

mon with regular attendance. You can help by keeping your good-bye brief. 

If your child does not relax after a brief time, you will be contacted. 

 Your child will be offered a healthy snack each morning. 

 Please be prompt at the 12:00 pick-up time, so that your child does not be-

come anxious anticipating your arrival. If something has delayed you and 

you are running late, please call the preschool so we can reassure your 

child. (Repeated tardiness at pick-up time will result in a late fee.) 

 Check your child’s cubby for all take-home papers and your diaper bag. 

 Sign your full name on the sign-out sheet (and leave your child’s nametag).  
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CONFERENCES 
 
Parents can ask for a conference at any time, as we feel that good communication on behalf of 
the child is extremely important. Since the teacher needs to give her attention to the children 
during school time, please make arrangements with your teacher for a conference time that is 
convenient for both of you. This year, we will have in-service days on September 28th and 
29th for  parent conferences to allow teachers and parents to discuss goals for  the school 
year. 
 

PARENT EDUCATION 
 
The school recognizes parents as the child’s first, only permanent, and most important 
teachers. Statistics show that children whose parents take an active interest in their educa-
tion consistently are more successful in school. W hen permitted, we encourage moms and 
dads to be involved. When permitted we also invite parents to help with special projects and 
share with us any special talents.  
 
Our staff seeks to support your family in the raising of your child. One way is through parent 
informational meetings that are held during the school year. Suggestions regarding topics of in-
terest to you are always welcome. Each spring, we offer a ‘Kindergarten Readiness’ information 
meeting that is very well attended. 
 
There is a selection of books on child development and parenting issues available for loan in the 
preschool office. 
 
 
 
 

Illustrations by Patricia Traub 
From the books: 

“I’m Ready to Learn”  
And 

“Growing & Learning through Play” 
By 

Mary E. Wolfgang and Corinne Mullen 
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Basic Services of Our Program: 

 Sonshine Preschool offers early childhood education in a Christian setting for children who are 2 years 
old by September 1st. Children of every faith, race and color, national and ethnic origin are welcomed.  
 We offer half-day programs for three hours per day Monday through Friday, except for scheduled holi-
days (please refer to our school calendar) and emergency closures due to unforeseen circumstances. 
 

Payment Provisions: 

 Tuition covers the cost of running the three hour program for the school year and the fee is divided into 
ten equal payments. It is not altered for  family vacations, illness or  unforeseen closures.  
 

Tuition fees for the 2021- 2022 Two-Year-Old school year are: 

Programs     Annual    Monthly Payments 

Tuesday/Thursday 3-hr program  $2200      10 @ $220 /month 

Mon/Wed/Fri  3-hr program  $2900      10 @ $290/month 

Mon through Fri 3-hr program  $4900      10 @ $490/month 

 

Upon enrollment, one month’s tuition is due.  It will cover the last tuition payment of the 2021-2022 school year 
or whichever month is the last that the child is enrolled. It is partially or fully refundable if written notice of with-
drawal is given at least 2 weeks prior to leaving mid-year. 
Subsequent tuition payments are due on the first of each month, September through May. Tuition payments are 
delinquent after the 7th of the month and are subject to a $10 late fee.  
 Checks should be made payable to “Sonshine Preschool”. 

Receipts will be written for cash payments. 

Sonshine Preschool does not accept debit/credit cards. 

 

Other Provisions: 

Signatures of parents/guardians below acknowledge the following: 

1. Agreement to complete and submit all required forms, including proof of good health and up-to-date im-
munizations. 

2. Agreement to read and abide by the policies of the preschool’s Two-Year-Old Parent Handbook, which is 
hereby made a part of this agreement by reference. 

3. Agreement to read and abide by all COVID policies and procedures as presented in the Two-Year-Old Par-
ent Handbook, which is hereby made a part of  this agreement by reference. 

             

             

                 Copy of page 1 of 2 

SONSHINE PRESCHOOL 
ADMISSION AGREEMENT 

Two Year Old Program 
2021-2022 



 

 

 

Parent Copy for Handbook 

 
 

This agreement may be terminated under the following conditions: 

1. Parent/guardian gives two weeks written notice prior to withdrawing the child from the program. 

2. Nonpayment of tuition for one full month. 

3. The child is unable to adjust to the program. 

 

If any modification to this agreement is necessary, prior written notice will be given to each parent or 

authorized representative. 

 

 

Child’s name:  

 

 

 

Signature of parent / guardian        Date 

 

 

 

 

Signature of Director         Date 

 
             
             
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

          Copy of page 2 of 2 
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What We Believe 

 

Orchard Community Church stands for  Biblical faith as taught in Scr ipture.  Below are a number 
of our core theological beliefs.  Orchard is part of the Covenant Order of Evangelical Presbyterians 
(ECO).  To learn more about what we believe, see the Essential Tenants and Confessional Standards of 
ECO. 

The Trinity: We believe in one God who has revealed himself as Father , Son and Holy Spir it and 
that he is a God of love, power and grace.  (Matthew 28:19; II Corinthians 13:14, I John 4:8) 

Creation: We believe that God created the wor ld and it belongs to him, therefore we should value 
and take care of it. (Genesis 1:1-25; Psalm 24:1-2)  We believe human beings have a special place in 
creation because we were created by God in his image and are deeply loved by him. (Genesis 1:26-27; 
John 3:16) 

Fallen Humanity: We believe that there is pain and suffer ing in this wor ld because human beings 
are fallen and sinful, and therefore alienated from God and one another. (Genesis 3:17; Romans 3:23; 
Colossians 1:21)  We believe however, that sin and suffering will not have the final word because God 
will redeem and reconcile what he has made. (Colossians 1:21-23; Romans 8:18-23; Revelation 21:1-5) 

Jesus: We believe that God has most fully revealed himself to us in his Son Jesus through his life, 
teaching, death and resurrection. (Hebrews 1:3; Colossians 1:19)  We believe that Jesus came and lived 
the right life that we’re supposed to live, but don’t, and then offered his good life to God on the cross in 
place of our sinful lives, paying the price for our sin (atonement) and bring us grace and peace with 
God.  (Romans 3:25; Hebrew 2:17) Therefore, we believe that Jesus is the Lord, that we find salvation 
in him alone (John 14:6; Acts 4:12) and that he calls every person to faith (Matthew 11:28). 

Sin and Grace: We believe that if we regret our  sin and seek to leave it behind (repentance) we 
can do so by confessing it to God who will not only forgive us, but will wipe the slate clean and give us 
a fresh start (grace). (I John 1:9, 2 Corinthians 5:17; Ephesians 2:4, 8-9) 

Scripture: We believe God has revealed the truth about himself in the scriptures of the Old and 
New Testaments, which are inspired by God and the only author itative and infallible rule for  life 
and faith.  (Matthew 4:4, 17-18; 2 Timothy 3:14-17; 2 Peter 1:21, 3:15-16; 1 Thessalonians 2:13) 

 The Holy Spirit: We believe that God’s Spirit is with us here and now to give us faith and to em-
power us to live for God.  (John 14:26, 15:4-16; Acts 1:8; Romans 8:26; Ephesians 1:13-14) 

 The Church: We believe that the church is the body of Chr ist and that he is the head of it. 
(Colossians 1:18; Ephesians 1:22-23, 2:19-22)  We believe that the Church is the community through 
which God has chosen to bring the good news of God’s love and grace in Jesus to all people and that he 
invites all who are willing to trust and follow Jesus to join. (Matthew 16:18, 18:18-20, John 1:12-13; 
Acts 1:8; 1 Peter 2:9) We believe that the church is called to continue Christ’s work in the world. 
(Matthew 28:18-20; Acts 1:8; Luke 10:25-37) 

 Hope: We live with hope because we know that one day Jesus will return, that his love and jus-
tice will prevail, and that God will set the world right. (Matthew 24:30-31, 36; I Thessalonians 4:13-18; 
Revelation 21:1-5) 
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http://eco-pres.org/
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